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L esson Objectives
= To set up a QuickBooks company file to use multiple currencies

= To perform atransaction using multiple currencies

Notes
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Setting up multiple currencies

To use multiple currencies in QuickBooks, you select the multicurrency preference and load
exchange rates either manually or automatically.

To use multiple currenciesin QuickBooks:

Go to the Edit menu and choose Pr efer ences.

Click Multiple Currencies on the | ft side of the Preferences window.

Click the Company Preferences tab.

Click Yes, | use morethan one currency.

Click Yesin the message informing you that you cannot turn this preference off.

o g s~ w D P

Leave US Dollar selected for your home currency and click OK.

In most cases, the home currency isthe US dollar (USD). Y our home currency isthe
currency of the country where your businessis physically located.

If you choose to set a home currency other than the US dollar, Intuit services such as payroll
and online banking will not be available as these services are only available in US dollars.

Some QuickBooks information—such as income and expense accounts—always use your
home currency.

B Accounting Al | My Preferences Company Preferences i }
lﬁ Ktk Track multiple currencies in this company file?

:|,I| De:lztozg\-'iew () Mo, Tuse only one currency
e

%, Finance Charge (@ ¥es, T use maore than one corrency?

®a General
fi Integrated Applicatio

‘ Items & Inventory
{= Jobs & Estimates How do I use the mulkicurrency Feature?

Select the home currency you use in transactions
Also See:

EUS Dollar |

General

ﬁ Multiple Currencies

% Payments

'_-—? Payroll & Employees
% Reminders

M Reports & Graphs

1 Sales & Customers
lg| Sales Tax

| 5%, Search

Send Forms

% Service Connection
@ Speling

[22] Tax: 1099
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Setting up multiple currencies

7. Click OK when you are notified that the company file will close and be reopened.

8. Go to the Company menu, click Manage Currency, then choose Currency List.

9. Click to uncheck the box next to I nclude inactive.
10. Click the Activities menu button and select Download L atest Exchange Rates.

& Currency List

Currency {1 unit)
Canadian Dollar

Caode
CAD
ELIR.

5D

Exchanae. ..
043877
1.49155
010951

- BX

Exchange rate: 1 unit Foreign currency = x units home currency
Example: 1 IPY (Foreign) = 0.010931 USD {home)

Az af Date
12/15/2015

12i15i2015

Curre.n_.cy vl[ Activities '[ Reporks 'lDIncIude inackive

11. Click OK when notified that the exchange rates were updated successfully.

Y ou can also enter exchange rates manually. For instructions, type enter exchange rates
manually in the online help Search field.

12. Close the currency list.

Notes
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Buying and selling items in multiple currencies

Y ou can assign one currency to each of your customers and vendors.

If you have an existing customer or vendor with transactions associated with them, you cannot
change the currency associated with them. Y ou should create a new customer or vendor instead.

To createanew vendor and assign a currency to them:
1. Click Vendor Center intheicon bar.
2. Click New Vendor.

3. If the New Feature window for Add/Edit Multiple List Entries appears, Click “Do not display
this message in the future” and click OK.

4. Enter the following information for the vendor:
¢ Vendor Name: Deruta Ceramiche
e Address. Piazza del Consoli 4, 06053 Deruta PG, Italy
e Phone: 075-123-4567
5. Inthe Currency list, select Euro.
Y our screen should resemble the following figure.
" New Vendor EEX

wendor Mame iPeruta Ceramiche

... =
Currency |Euro v
i as b 12/15/2015 I Howe do T determine
- = b = the opening balance? R
| AddressInfo |  Additional Info Account Prefill I
Company Mame| Deruta Ceramiche | Contack | |
s, [ Phone  [o7s-teseserl | ercior i
| First Name !7 | M. ‘j Fax ! . ’l inactive
Last Mame !__ | Ak, Phone | - _|
Alt. Contact | 1
E-rnail i |
cc | ]

Print on Check as
| Deruta Ceramiche |

Addresses
Billed From Address Shipped From Address

Dieruta Ceramiche
Piazza dei Consali 4
06053 Detuka PG

Ttaky

Click OK.
In the Vendor Center, notice that EUR islisted next to Deruta Ceramiche.
Close the Vendor Center.
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Creating a purchase order in aforeign currency

Tocreatea purchase order:

1. Click Purchase Orders on the Home page.
2. For the Vendor, choose Deruta Ceramiche.
3. Click in the Item column and type Hand-painted Tiles, then click Tab.
4. Click Yesto add Hand-painted Tilesto the Item List.
5. Inthe New Item window, enter the following:
e Type: Inventory Part
e |tem Name/Number: Hand painted Tiles
e Cost: 5(inUSdoallars)
e SdesPrice: 8 (inUSdoallars)
e Preferred Vendor: Deruta Ceramiche
e Income Account: Construction Materials
New Item E|
|In\-'entor3-' Part Z | Use For goods vou purchase, track as inventory, and resell,
Ttemn MameMurmber [ subitem of ManuFacturer's Part Number -
|Hanu:|—|:uainted tiles | | | | |
Unit of Measure [ﬂJ
Purchase Information Sales Information [ tkem is inactive
Description on Purchase Transactions e Em € 52 25 Thems e Lans
Cost Sales Price 8.00
COGS Account | Cost of Goods Sold | Tax Code Tax | w
Preferred Vendor |Deruta Ceramiche  a |  Income Account | Construction:Materials v
Inventory Information
Asset Account Reorder Point  ©n Hand Total Yalue  As of
| Inventory Asset v L ool 0.00 | | 12/15/2015 [E]
6. Click OK.
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Creating a purchase order in aforeign currency

7. Enter the following on the Purchase Order:

e Description: Blue hand-painted 4cm tile
e Qty: 100
e Customer: Abercrombie, Kristen Kitchen
8. Notice that the value of the purchase order appears in both dollars and Euros.

& Create Purchase Orders EHE\DZ\

W previous B Hext E Save @ Print - Q E-rnail = @l Find &4 Speling Qﬁ Histary =] Journal % Customize = @ Attach
Yendaor Drop Ship Ta Template | Print Preview Deruta Ceramiche
i [ELR vl | ... [
Deruka Ceramiche L__mk | ‘ | Customn Purchase O | ot Verdor
DATE Summary
Purchase Order 12f15/2015 (| [0
Phone 075-123-4567
Open balance 0.00
Deruta Ceramiche Rock Castle Construction POs to be received 0
Piazza dei Consoli 4 1735 County Road i
06053 Deruta PG Bayshare, CA 94326
Ttaly
ITEM DESCRIPTICN aTy RATE CUSTOMER. Recent Transactions QuickReport
Hand-painte... | ¥ Blue hand-painted 4em e [ 100 [&)] 3.61 [abarcrombi... ¥ | o
| .
Wendor
Message
Total EUR  361.00
Exrhange Rate 1 EUR = |1.38485 |50 usD 409,03
= Motes Edit
Tobeprinted  [[] To be e-mailed
Mema ‘ ‘ [ Save i Close ] L Save B Mew ] [ Clear

9. Click Save & Close.

Notes
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Receiving inventory and entering a bill from aforeign

vendor

Toreceiveinventory and enter a bill:

o W DN PE

“B Enter Bills - Accounts Payable - EUR

& previous [ next E Save %‘Find Qh Histary - =] Journal Lﬂ Attach

Eill Credt AP Account [ accounts Payable - EUR vl Bill Received
Yendor Deruta Ceramiche ’ER‘_ w Date SRE
i Ref. Mo
adddress [DEruta Cgramlch(_a
Fiazza dei Consali 4 EUR 361,00
06053 Deruta PG AmountDue B J0LER
Ttaly UsD 499,93
Bl Due 12/z5/z015 (]
Terms v
Merna
| Expenses EUR 0.00 | Items EUR 361.00 |
Ikem Description by | Cost Amount...  Customer:Job B... POHMo, ‘l
Hand-painte... |Blue hand-painte... | 100 361 361,00 |abercrombie, ... | R |40 e |
b
[ SelectPo | [ Clear Qtys | [ ShowPO | Time |

Exchange Rate 1 EUR = |1.38485 [[IEH)

< Learn about making foreign payments

e |

J

Deruta Ceramiche
Y

Summary

Phione:

Open balance

POs to be received

Recent Transactions

Motes

On the Home page, click Receive Inventory and select Receive Inventory with Bill.
On the Enter Bills screen, choose Deruta Ceramiche for the Vendor.

Click Yeswhen asked if you want to receive against an open purchase order.
Click the column next to PO 40 and click OK.
Review the Enter Bills window.

Edit Yendor

0175-123-4567
0.00
1

QuickReport

m
=

6. Click Save & Close.

Notes
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Creating an Invoice for a Multicurrency Transaction

Creating an invoice for a customer that includes an item from aforeign vendor is the same as
creating a standard invoice. When you create an invoice for your customer, all information
appears in the currency that you have assigned to them.

Tocreatean invoicefor an item from aforeign vendor:
Click Create I nvoices,

For Customer: Job, select Abercrombie, Kristen: Kitchen.
Click Cancd to close the Available Estimates window.

A 0w DN P

Enter the following information on the Invoice:

e Quantity: 100

e |tem Code: Hand painted tiles

e Description: Special order tilefor backsplash

Wprevioss et H <@ - B - B - B & opeling By History 5] dournal | B - B8 - (I attach

Customer:Job Temp\ate Abercrombie, Kristy:Kitchen
by bis, Krist.. | Inkuit Product v
[Abercrombie, Krit... 1B S BoiE Ty e
E Summar
Invoice l12f15/2015 2n15 93 v
Phone 415-555-6579
Email kristy@samplename.com
Kristy Abercrombie Open balance 0.00
5647 Cypress Hill Rd - - ==
Bayshors CA 94326 Active estimates 1
Sales Orders bo be invaiced [}
Unbilled tims and expenses: 800.00
het 30 v 12;15 zms l UPs
Quantity  Tem Code Description Frice Each | Amaunt Tax Recent Transactions CuickReport
100 [&][Hand-painte... ¥ [Special arder bile For backsplash] [ soofs] 00,00 [Tax (¥ A 120115 Estimate 4,792.00
[ =
Custarmer - Tax [San Tomas ~|(7.75%) UsD ez.00
Message
Total USD 862,00
= Notk Edit
[ 7o be printed [ dd Timeosts... | [ Apply Credits... | Payments Applied UsD 0,00 otes L=
To be &-mailed T
[17a be &-maile: Customer Tax Code |Tax Balance Due UsD 862.00
[] #llow online payment Learn more AL
Hemo | |
-+ Learn ahout our payment processing and online invoicing solutions. || e | TR

5. Click Save & Close.

Notes
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Lesson 16: Working with Multiple Currencies

Review questions

1. You can assign acurrency to:

a
b
c

2. Information that always uses your home currency is:
a
b

3. If you have an existing customer or vendor with transactions associated with them and want
to assign them to a different currency, you should:

a Change the currency to update any historical transactions to the new currency
b Create a new customer or vendor
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Review activities
1. Create a new customer with the following information:
e Name: Alexander Thomas

e Address: 101 Main Street, Spruce Grove, Alberta, Canada
e Currency: Canadian Dollars

2. Make sure that you have the latest exchange rate information.
Create an estimate for 30 hours of removal labor.

4. Create a progress invoce for half of the removal labor from the estimate.
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Answersto review questions

1. List five QuickBooks elements that you can assign a currency to:

a Customers

b Vendors

c Price Levels

d Bank Accounts

e Credit Card accounts

f Accounts Receivable accounts
g Accounts Payable accounts

2. Trueor fase You should back up your company file before you enable the multicurrency
preference.

va True
b False

3. If you have an existing customer or vendor with transactions associated with them and want
to assign them to adifferent currency, you should:

a Change the currency to update any historical transactions to the new currency
v b Create a new customer or vendor
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